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IonoskeHHE 0 3aNUTE MEPCOHAILHBIX JAHHBIX PAGOTHHKOB
MBJOY aercknii cax Nel «3osnoTas peidoka» 1. Kyokn
IMecTpedHHCKOro MYHHIMIAJIBHOIO paiioHa
Pecny6smnxn TaTtaperan

1. O6mue nonoxXKeHus

1.1. lensro nannoro ITonokeHus sBISETCA 3aIUTa IEPCOHATBHBIX JAHHBIX PAOOTHHKOB OT
HECaHKIHMOHHPOBAHHOI'O JIOCTYIIa, HEIPABOMEPHOI'0 UX HCIIOIb30BaHMA WIN yTPATEL.

1.2. Hacrosimee [Tonoxenue pazpaboTtano Ha ocHoBanuu crateii Koncruryuu P®, Tpynosoro
xonekca P®, Konexca P® 06 aqMUHHUCTPATHBHBIX IPaBOHAPYIIEHHAX, ['paX1aHcKoro Koekca
P®, VronosHoro koaexca P®, a raxxe ®enepansaoro 3akona "O6 unpopmanum,
nH(pOpPMATH3AIMH U 3amuTe HHGopMauu".

1.3. TlepcoBanbHEIe JaHHBIE OTHOCATCA K KATETOPHH KOH(GUICHIHATBHOH HHpopManyu. Pexnm
KOH(HIEHIHATLHOCTH IEPCOHATBHBIX JAHHBIX CHUMAETCS B CIy4YasX 00e3/IHIHBaHus UM 110
YcTeueHHH 75 JIeT CpoKa XpaHeHHs, €CIIM HHOE HE OIIPE/IEIEHO 3aKOHOM.

1.4. Hacrosmee ITonoxkenue yrBepxaeTcss H BBOJUTCH B ACHCTBHE IIPUKA30M I'€HEPAIbHOTO
THPEKTOpa U ABJIAETCS 00s3aTebHBIM IS HCIIONHEHMSA BCEMH paDOTHUKAMU, MMEIOIHMH
JOCTYII K IEPCOHABHBIM JAHHBIM COTPYAHHKOB.

2. IlonsTHe U cOoCcTaB [IEPCOHANBHBIX JaHHBIX

2.1. TlepconanbHbIe JaHHbIE paboTHHKA - HH(OpMaIHs, HeoOX0aMMas paboToNATENIO B CBA3H C
TPYZOBBIMH OTHOIIEHHSIMY M KAcaioluecs: KOHKpeTHoro pabortruka. ITox nadopmareii o
pabOTHEKAX MOHMMAKOTCS CBEJIEHNUS O (aKTax, COOBITHAX U 0OCTOATENLCTBAX KU3HA PAOOTHHKA,
[03BOJIAIOIIE HACHTH(HUUMPOBATE €T0 THYHOCTb.

2.2. B cocTaB NepcOHANBHBIX JaHHBIX PA0OTHHKA BXOZIAT:

- aHKEeTHBIE K OMorpaduuecKue JaHHbIE;

- obpasoBaHue;

- CBEIEHHS O TPYAOBOM H OOIIEM CTaKE;

- CBEJICHHS O COCTaBE CEMBH;

- IaCTIOPTHBIE JAHHBIE;

- CBEJICHHS O BOMHCKOM Y4ETe;

- CBeJICHHs 0 3apabOTHOI I1aTe COTPYIHHKA,

- CBEJIEHHS O COIIHATBHBIX JIbIOTaX;

- CIEIMANBHOCTD;

- 3aHIMaeMast JI0IDKHOCTD;

- HAIMYHUE CYAUMOCTEH;

- aJIpec MecTa JKUTEIIbCTBA;

- ToMamHu# Tenedom;

- MecTO paboThl WM Y4eOBI YJIEHOB CEMBH H POJCTBEHHHKOB;

- XapaKTep B3aHMOOTHOIIECHHH B CEMBE;

- COZIepXKaHUe TPYAOBOrO JOr0BOPA;

- COCTaB JIeKIapUpyEMBbIX CBE/ICHHIT 0 HATHYHH MaTEPHAIbHBIX [ICHHOCTEH;

- coZiepXKaHue JeKIapaluy, 10aBaeMoii B HaJIOrOBY0 HHCIIEKIIHIO;



- NOJUTMHHHUKY U KOIIMH ITPUKA30B 10 TMYHOMY COCTaBY;

- THYHBIE JIeJIa ¥ TPYA0OBbIE KHIDKKK COTPY/AHUKOB;

- OCHOBAaHHMS K ITPHKa3aM I10 TMYHOMY COCTaBY

- Jiena, coJiepKalie MaTepUaibl 110 MOBBIIEHHIO KBanml)HKauuu U IIEPENoArOTOBKE
COTPYAHUKOB, X aTTECTAIllMH, CIIyKEOHBIM PacClIeIOBaHHIM;

- KOIIMY OTYETOB, HAMpaBJisieMble B OpPraHbl CTATHCTHKH.

2.3. JIokyMeHTbI, yKazaHHble B I1. 2.2. HacTosmero [lonoxeHus, ABIsMIOTCA
KOH(MH/ICHIIUATLHBIME, XOTSl, Y4UTHIBas HX MaCCOBOCTh M €IHHOE MECTO 0OPaOOTKH U XPAHCHHS
- COOTBETCTBYIOIIM rprd) OrpaHHYEHHS HA HUX HE CTABUTCS.

3. OGpaboTka nepcoOHaNbHBIX JIaHHBIX

3.1. ITox 06paboTKO MEPCOHANBHEIX JaHHBIX pabOTHHKA ITOHUMAETCS 0Ty YeHHE, XPaHCHHE,
KOMOHMHHpOBaHHKE, lepeaya K J000e Apyroe HCIoIb30BaHHe EPCOHAIBHBIX JAHHBIX
paboTHHKA.

3.2. B nemsx obecneueHys npas u CBOOO YeIoBeKa M rpakaHiHa paboToaTeNb | ero
TpeICTABHTENH TIpH 06paboTKe NePCOHATBHEIX JaHHBIX paboTHUKA 00s3aHbI COOIIOATE
creayromue odmue TpeboBaHHs:

3.2.1. O6paboTka nepcoHaIbHBIX JAHHBIX paOOTHHKA MOXET OCYIIECTBIIATHCA HCKIIIOUHTEILHO
B IIe/IsIX oOecIIeueH s COOIIOIEHNs 3aKOHOB U HHBIX HOPMATHBHEIX MPABOBHIX aKTOB,
cozeiicTBHS pabOTHMKAM B TPYI0YCTPOMCTBE, 00YUCHHH M MPOIBHXEHMH 10 CIyxKOe,
obecredeHys THYHOH Oe30nmacHOCTH pabOTHUKOB, KOHTPOJIA KOJIHYECTBA H Ka4yecTBa
BBINOJIHAEMOM paGoOThI H 00eCIeYeHH COXPaHHOCTH HMYIIECTBA.

3.2.2. Tlpu ompeaeneHun 00beMa U CoiepxaHus o0pabaTeIBaeMBIX [IEPCOHATBHBIX TaHHBIX
paGoTHHKa paGoTomaTeNb A0JDKEH pykoBoacTBoBaTECsa KoncTuTynuel Poccuiickoii @enepaiu,
TpyaoBsiM KOfEeKCOM H HHBIME (he/iepabHBIMU 3aKOHAMH.

3.2.3. [lonyuenne nepcoOHATBHBIX JaHHBIX MOMKET OCYLIECTBIATECA KaK Iy TeM IPe/ICTaBICHHS
HX caMHUM pabOTHHKOM, TaK U ITyTEM IOJIy4EHHS HX U3 HHBIX HCTOYHHKOB.

3.2.4. TlepcoHaIBHBIE JAHHBIE CIeAyeT II0Ty4aTh Y HEro caMoro. Eciiu nepcoHanbHbIE NaHHbIE
paGOTHHKA BO3MOXKHO IIOJTYYHTh TOJIBKO Y TPEThel CTOPOHBI, TO PabOTHHK JIOJKEH OBITh
yBeJIOMJIEH 00 9TOM 3apaHee, U OT HETO JOJDKHO OBITh IOy4YEHO MICBMEHHOE COrJlache.
PaGotonarenb NOMKEH COOOIINUT PAOOTHUKY O LEIAX, IPEANOIaracMbIX HCTOYHUKAX U
cr1oco6ax IoJIydYeHHs IEPCOHANBHBIX JaHHBIX, @ TAKKE 0 XapakTepe HOAICKalIuX 0Ty YCHAIO
IEPCOHATBHBIX JAHHBIX ¥ IOCEICTBUAX 0TKa3a pabOTHHKA JIaTh MMCHbMEHHOE COTNacHe Ha HX
MOJTyYESHHE.

3.2.5. PaGoTonarens He MMeET MpaBa MOIydaTh U 00pabdaThIBaTh MIEPCOHAIBHBIC IaHHbBIE
pabOTHHKA O €70 MONMTHIECKUX, PETHTHO3HBIX M HHBIX YOOXK/ICHHSX H 9acTHOH xu3Hu. B
CITy4asx, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPY/IOBBIX OTHOLIEHUH, JaHHBIE O YaCTHOH
KM3HH paboTHHKA (MHbOPMALKS O KH3HEEITETBHOCTH B chepe ceMEHHBIX OBITOBBIX, TMYHbBIX
OTHOILIEHHI1) MOTYT OBITH MOIyYeHBI H 00paboTaHbl paboTOAATENIEM TOJIBKO C €r0 MUCBMEHHOTO
cormacusl.

3.2.6. PaBoTomarens He MMeET IIpaBo MOIyyaTh H 00padaTeIBaTh NEPCOHATBHBIE JAHHBIE
pabOTHHKA O €10 YWICHCTBE B OOIECTBEHHBIX 00bETHHEHHAX HITH €T0 IPO(PCOIO3HON
JIeTeNFHOCTH, 33 HCK/IIOYEHHEM CIIyYaeB, IPeIyCMOTPEHHBIX (pefepagbHbIMU 3aKOHAMH.

3.3. K obpaboTke, nepeaadye W XpaHEHHIO MEPCOHATBHBIX JAHHBIX PaOOTHHKA MOTYT UMETh
IOCTYTI COTPY/IHHKH:

- OyxranTepuy;

- COTPYJHHKH CITy>XOB! YIIpaBIeHHSA IEPCOHATIOM;

- COTPYAHUKH KOMIBIOTEPHBIX OTIETIOB.

3.4. Ucnons30BaHue IEPCOHATBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHH € LCILIMU,
OIIpeJeTHBITMMHE HX MOy YEHHE.

3.4.1. [lepcoHanbHbIe JaHHBIE HE MOTYT OBITh HCIIOJ/IB30BAHBI B LIENAX IPUIHHEHHS



MMYIIECTBEHHOTO ¥ MOPAIBLHOTO Bpejia rpaxiaHaM, 3aTpyJHEHHS pealn3aliy npas i cBo0oj
rpaxxaan Poccuiickoit ®eneparmu. Orpanndenue npap rpaxaad Poceuiickoit Genepanun Ha
OCHOBE HCIOJIE30BaHus HH(POPMAIIMH 00 HX COIHATFHOM IPOHCX0KICHHH, O PaCOBOMH,
HAMOHAJILHOM, I3BIKOBOI, PEIMTHO3HON U NapTUItHOM IPHHA/UIEXKHOCTH 3alIPELIEHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOJATE/IHCTBOM.

3.5. Ilepenaya nepCcOHANBHBIX JAHHBIX Pa0OTHHKA BO3MOXKHA TONBKO C COrJacHs pabOTHUKA M
B CIIy4asx, MPsAMO MpeyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

3.5.1. IIpu nepeade NepCOHANBHBIX JaHHBIX pabOTHHKA paboToaTeNb JODKEH COOMOAaTh
cleayiomue TpedoBaHus:

- He co00ImAaTh IIEPCOHANBHBIE JaHHbIe pabOTHHKA TPEThEH CTOPOHE 0€3 MUCHEMEHHOTO COTJIACHS
paboTHHKA, 32 HCKIIFOYEHHEM CIIyJaeB, KOr/ia 5T0 HEOOXO0AMMO B LENISX MPeayIPeXKAeHA
YIPO3BI JKU3HH U 370POBBI0 pabOTHHKA, & TAK)KE B CIyYasX, yCTAHOBICHHBIX (e/lepalbHbIM
3aKOHOM;

- He co0bMIAaTh IIEPCOHAIBHBIE JaHHble pabOTHUKA B KOMMEPYECKHX LENAX O3 ero MMCbMEHHOro
COIJIacHs;

- IpeAYIPEANT JIHII, IOTYJalOUMX IEePCOHATBHBIE JaHHBIE PaOOTHHKA, O TOM, YTO 3TH JaHHBIE
MOTYT GBITh HCIIO/IB30BAHBI JIHILb B LEIX, VI KOTOPHIX OHH COOOMIEHEL, H TPEOOBATh OT THX
JIMII TIOATBEPKAEHHS TOTO, YTO 3TO IpaBHiIo codmoaeHo. Jiuna, moayJaroomue NepcoHalbHbIE
JaHHEIE pabOTHHKA, 00s3aHbI COOJIONATh PEKHM CEKPETHOCTH (KOH(HICHIMATEHOCTH). JlaHHOe
TIOJIOKEHHE HE PACIIPOCTPAHSAETCS Ha 0OMEH IePCOHANBHBIMH JaHHbIMU PAOOTHUKOB B MOPSZIKE,
YCTaHOBJICHHOM (peIepaTbHBIMU 3aKOHAMHU;

- pa3pemiaTh JOCTYII K IEPCOHATBHBIM JaHHBIM Pa0OTHHKOB TOJBKO CHEIHATBHO
YIOJTHOMOYEHHBIM JIMI[aM, OIIPe/IeIeHHBIM IIPHKA30M 110 OPraHu3al(ii, IpH 3TOM yKa3aHHBIE
JALA JO/DKHEI HUMETH TIPABO MOJIy4aTh TOIBKO T€ IePCOHANBHBIE JaHHBIE paOOTHHKA, KOTOPBIE
HEOOXOAMMBI TS BHITOJHEHUS KOHKPETHBIX (yHKIHMIA;

- He 3aIpallMBaTh HHPOPMALIHIO O COCTOSHHUH 3710POBbA pabOTHHKA, 38 HCKIIOYEHHEM TEX
CBEJIEHMIA, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBINOIHEHHS pabOTHAKOM TPYIOBOH
ynxuum;

- lepeiaBaTh EPCOHATBHEIE JaHHble pabOTHHKA NIPEICTABHTENAM PaGOTHHKOB B MOPAJIKE,
ycTaHOBIeHHOM TpPyIOBBIM KOJEKCOM, H OTPAHHYHBATE 3Ty HHPOPMAIHIO TOJIBKO TEMH
NEPCOHATLHBEIME JaHHBIMH pabOTHHKA, KOTOPBIE HEOOXOIUMBI JUIS BHIIIOJIHEHMS YKa3aHHbIMU
NPEICTABUTENAMHE MX (PyHKIHI.

3.5.2. Ilepenava mepcOHANBHBIX JAHHBIX OT JepiKaTels WM €ro Npe/ICTaBuTeNel BHEITHEMY
IOTPEOUTENIO MOKET JOMYCKAThCS B MUHHMAJIBHBIX 00beMax M TOJBKO B LIENSAX BBIIOTHEHHS
3aJ1a4, COOTBETCTBYIOIIMX O0BEKTUBHOM MpHUKHE cOOpa 3TUX JaHHBIX.

3.5.3. IIpu nepemaye MepcOHANBHBIX JAHHBIX PAaOOTHHKA TOTPEOUTENAM (B TOM YUCIIE U B
KOMMEPYECKHX II€JISIX) 3a IpeJIelbl OpraHu3aluy paboToaTesib He JO/DKEH CO00MmAaTh 9TH
JaHHBIE TPEThEH CTOPOHE 03 MUCEMEHHOrO COIIacks pabOTHHKA, 33 MCKIOYEHHEM CIIyYacs,
KOI'/Ia 3TO HEOOXOAMMO B IIEJIAX MPeayIIpeskAeHUs YTPO3bl XU3HH H 37I0POBBI0 PA0OOTHHKA HITH B
CIIy4asiX, YCTAHOBJICHHEIX (heepaabHbIM 3aKOHOM.

3.6. Bce MepbI KOHQHIEHITHATEHOCTH IIpH cOope, 06paboTke U XpaHEHHH NEPCOHATBHBIX
IaHHBIX COTPYHHKA PaCIpOCTPAHIIOTCS KaK Ha OyMaXKHBIE, TaK H Ha 3JIEKTPOHHEIC
(aBTOMAaTU3UPOBAHHEIE) HOCUTETH HH(POPMALIHH.

3.7. He momyckaeTcs 0OTBE4aTh Ha BOIPOCHL, CBA3aHHBIE C IEpefaveH epCOHAIbHOM
uH(popManuy 1o TenedoHy HIH paKcy.

3.8. XpaHeHue mepcoOHANBHBIX JaHHBIX JJOJDKHO MIPOMCXOJUTE B IOPAIKE, HCKIIOYAOIIEM X
YTPaTy WIK X HENPaBOMEPHOE HCIIOIB30BaHMUE.

3.9. Ilpy IpUHATHH PELICHHMIA, 3aTPArMBAIOINX HHTEPECH! pabOTHHKA, paboTOAaTEIb HE MMEET
IpaBa OCHOBBIBATHCS HA IIEPCOHANBHBIX JaHHBIX PabOTHHKA, MOIYYECHHBIX HCKIFOUYHTEIBHO B
pe3yIbTaTe UX aBTOMATH3UPOBAHHOMN 00paGOTKH MM 3IEKTPOHHOIO MoTydeHus. Pabotojarens
YUHTHIBAET JIMYHBIE Ka4ecTBa pabOTHHKA, ero Jo6pocoBecTHbIH U 3 PEKTHBHEIHA TPY .



4. JTocTyn K NEPCOHAJILHEIM JaHHBIM

4.1. BHyTpeHHHIt JOCTYT (JOCTYI BHYTPH OpTraHU3aIMH).

4.1.1. IIpaBo JocTyna K NepcoOHaIbHBIM JaHHBIM COTPY/IHHKA HMEIOT:

- TeHepalbHbIil JUPEKTOP OpraHU3alliH;

- PYKOBOJHTEIN CTPYKTYPHBIX [0pa3/e/eH il 10 HAIPABJIEHHIO JeATEIbHOCTH (JOCTYII K
JIAYHBIM JIaHHBIM TOJIBKO COTPY/IHHKOB CBOETO IOpa3IelICHHs);

- IIpH TIEPEBOJIE M3 OJJTHOTO CTPYKTYPHOTO MOAPa3IeICHHs B APYToO€, AOCTYII K IEPCOHAIBHEIM
JIAHHBIM COTPYAHHKA MOXKET UMETh PYKOBOAUTENb HOBOTO II0/Ipa3IEJICHHS,

- caM pabOTHUK, HOCHTEI JaHHBIX;

- IPyTHE COTPYIHUKH OPraHU3ALAM [IPH BBIIOJTHEHHH HMH CBOUX CITyXeOHBIX 00s3aHHOCTEH.
4.1.2. TlepeueHs JML, KMEIOWUX JOCTYI K IEPCOHAIBHBIM JJAHHBEIM PaOOTHHKOB, ONIPEETIseTCs
IPUKA30M IeHepaIbHOTrO JUPEKTOPa OpraHu3alty.

4.2. BEemH#Ai AOCTYII.

4.2.1. K gncay MaccoBsIX noTpeOuTeneil nepcoHANbHBIX JaHHBIX BHE OPraHU3allud MOXHO
OTHECTH IOCYAapCTBEHHBIE H HETOCY/IapCTBEHHEIE (PyHKIMOHAIBHBIE CTPYKTYPHI:

- HAJIOrOBBIE WHCIIEKIINH;

- IPaBOOXpaHHUTEILHbIE OPraHkbl;

- OpraHbl CTATUCTHKH;

- CTpaxoOBBIE areHTCTBA;

- BOGHKOMATBI;

- OpraHbI COIHANTBHOTO CTPAXOBAHUS;

- IEHCHOHHEBIE (DOHJIBI;

- TIO/Ipa3aeiieHHs] My HULMIIAIBHBIX OPTraHoB yIIPaBJICHHS;

4.2.2. Hag30pHO-KOHTPOJIBHBIE OPranbl MMEIOT HOCTYI K HHQOPMAIMH TOJBKO B cepe cBoei
KOMIIETEHIIHH.

4.2.3. Opranu3aiyu, B KOTOPbIE COTPYIHHK MOKET OCYIECTBIIATE IEPEUMCICHIS JCHEHKHBIX
cpencTB (CTpaxoBble KOMIIAHHH, HETOCY JapCTBEHHbIE IEHCHOHHbIE (OH/IBI, 01ar0TBOPHTENLHEIE
OpraHH3aliK, KPEIUTHBIE YUPEKICHH), MOTYT IOIYyYHTb JOCTYI K NEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJIEKO B CIIy4Yae ero MMCbMEHHOIO pa3pelIeHusl.

4.2.4. [lpyrue opranusaiyy.

Csenenus o paboTarOIIEM COTPYTHUKE MM Y)KE YBOJICHHOM MOTYT OBITh IIPEIOCTABICHBI
JPYToii OpraHH3aliy TOJIBKO ¢ MACEMEHHOTO 3aIpoca Ha 0JIaHKe OpraHH3alliy, ¢ MPAUIOXKEHHEM
KOIIHH HOTapHaJIbHO 3aBEepEHHOr0 3asABJIeHUA paOOTHHKA.

ITepcoHabHBIE JAHHBIE COTPY/HHKA MOT'YT OBITh IIPEIOCTABIECHBI POJCTBEHHUKAM HIIH YICHAM
€ro CeMbH TOJIBKO C MACBMEHHOT0 Pa3pelleHus CaMoTo COTPY AHHKA.

B cnydae pa3Boga ObIBmas cynpyra (Cympyr) UMEIOT IIpaBo 00paTHTECS B OPraHM3alHIo ¢
NHCEMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOI IUIaTh cOTpyJHHKa Oe3 ero cornacus (YK PO).

5. 3amuTa nepcOHAIBHBIX JaHHBIX

5.1. ITox yrpo30ii MM OMACHOCTBIO YTPATHI IIEPCOHATBHBIX JAHHBIX TOHAMAETCH €IHHHYHOE
MM KOMILJIEKCHOE, pealbHOE HIIH IIOTEHIHAIBHOE, aKTHBHOE MM [TACCMBHOE MPOSBICHHE
3JI0YMBIILUICHHBIX BO3MOXHOCTEH BHEITHUX HJIH BHYTPEHHHX HCTOYHHUKOB YIPO3bI CO3/1aBaTh
HeOIaronpusTHbIE COOBITHS, OKa3hIBATh JeCTaOMIN3UPYIOIIEE BO3ICACTBHE HA 3AIMUINACMY O
uH(pOpMaIHIO.

5.2. Puck yrposs! mo0sIM HHPOPMAIOHHBIM pecypcaM CO3Jat0T CTHXUAHBIE OeICTBA,
9KCTPEMATBHEIE CUTYAITHH, TEPPOPUCTHYECKHE JCHCTBHSA, aBaPHH TEXHHYECKUX CPEICTB U
NHHUI CBA3H, APYTHE 00BEKTHBHBIE 00CTOATENLCTBA, @ TAKKE 3aHHTEPECOBAHHbIE U
He3auHTepeCOBaHHBIE B BOSHUKHOBEHNH yTPO3bI JIMIIA.

5.3. 3amuTa nepcoHANBHBIX JAHHBIX MIPEICTAaBIAeT co0O0M JKECTKO perIaMEHTHPOBAHHBIH 1
JMHAMHYECKH-TEXHOJIOTHYECKUH Ipoliece, IpeayNpesKAarolii Hapy eHHe TOCTYITHOCTH,



LEI0CTHOCTH, JOCTOBEPHOCTH ¥ KOH(QHICHIIMAILHOCTH IIEPCOHANIBHEIX JAHHBIX H B KOHCYHOM
cueTte 00OecIeYHBaIONIHIA JOCTATOYHO HAJIEXHYI0 Oe30macHOCTh HHGOPMalMH B Iporiecce
yIIPaBJIEHYECKOU M MPOU3BOICTBEHHOH J€ATENEHOCTH KOMITAHHH.

5.4. 3ampTa NEPCOHATBHBIX JaHHBIX pabOTHHKA OT HEMPABOMEPHOTO MX UCIIOIL30BaHMUS UM
yTpaThl 10JDKHA OBITE obecredeHa paboToaTeeM 3a CYET ero CpeICTB B MOPAJKE,
YCTAaHOBJIEHHOM (peZiepabHBIMH 3aKOHAMH.

5.5. "BHyTpeHHss 3ammTa”.

5.5.1. OcHOBHBIM BUHOBHHUKOM HECAHKIITMOHHPOBAHHOI'O JOCTYIIA K IEPCOHAIBHBIM JAHHBIM
ABIIAETCA, KaK MPaBHJIO, IEPCOHAN, pabOTarONIMIA ¢ JOKyMEHTaMH U 6a3aMu JJAHHBIX.
Per/laMeHTAIMs JOCTYNA IEPCOHANA K KOH(QHMICHIHAILHBIM CBEICHHAM, JOKyMEHTaM U Oasam
JAHHBIX BXOAMT B YMCJIO OCHOBHEIX HAIIPaBJICHUH OpraHM3allMOHHOM 3aIUThl HHYOPMAIHH 1
npeHA3HAYEHA U Pa3TPaHUYCHHS IIOJHOMOYMH MEXIy PYKOBOJUTENIAMHE H CIEIHATHCTAMH
OpraHu3aIiy.

5.5.2. Jlns obecIieueHH: BHYTPEHHEH 3aIUTHI IEPCOHATBHBIX JAHHBIX PaOOTHHKOB HEOOXOAMMO
cobmoaars psag Mep:

- OrpaHHYEHHE U PETIAMEHTALHS COCTaBa PAOOTHHKOB, (yHKIMOHAILHEIE 0053aHHOCTH
KOTOPBIX TPeOYIOT KOHGHICHIIHAIbHEIX 3HAHHH;

- CTporoe H30MpaTeIBLHOE M 0OOCHOBAaHHOE pacIipe/ie/ieHHe TOKYMEHTOB ¥ HH(OpMALiH MEXy
pabOTHHUKAMH;

- palMOHAEHOE Pa3MeleHne pabounx MecT paboTHHKOB, IIPH KOTOPOM UCKIIOYaIoch Obl
GECKOHTPOJILHOE HCIIONB30BaHUE 3aIIUIIaeMoi HHdopmarmu;

- 3HaHKE PaGOTHHKOM TpeOOBaHMI HOPMATHBHO-METOMIECKHX TOKYMEHTOB I10 3alIUTe
uH(pOpMaLUK U COXPAHEHUH TaiHEL,

- HaJTM4He HeoOXOAMMBIX YCIOBHIi B IOMEMICHHH I pabOTEI ¢ KOH(QUICHIHAIbHBIMH
JIOKyMeHTaM# 1 0a3aMH JaHHBIX;

- OIpeJieNIeHHE M PeraMeHTallis COCTaBa pabOTHHKOB, HMEIOIIMX IIPaBo JOCTyNa (BXoja) B
IOMEIIEHHE, B KOTOPOM HaXOAUTCS BBIYHCIHTEIbHAA TEXHUKA;

- OpraHu3alyds MOPsIKa yHHYTOXKEHH HHYOPMAIUHK;

- CBOEBPEMEHHOE BBISBJICHHE HApyIIeHHs TpeOOBaHUHA paspelinTeIbHOM CHCTEMBI 0CTYTIA
paboTHHKAMH IIOpa3IeIeHHS;

- BOCIIUTATENbHAS H pa3bICHUTENbHAS padoTa ¢ COTPYHHKAaMM I10/Ipa3/IeJICHHs 10
TIpeIyIPEXIECHHAIO YTPATHI EHHBIX CBeACHHI IIpH paboTe ¢ KOH(HIeHIHATBHBIMA
JOKYMEHTaMH;

- He JIOIYCKAeTCs BBIIaya JIMYHBIX JIe]I COTPYIHUKOB Ha paboyHe MeCTa pyKOBOJIUTEIICH.
JIudHble Jie)1a MOTYT BBIIaBaThCs Ha pabdouue MecTa TOJIbKO FeHEpAIbHOMY JHPEKTOPY,
paboTHHKAM OT/iela IepCcOHaIa U B HCKIIOUMTEBHBIX CIyYasX, [0 MHCEMEHHOMY pa3pelIeHHIO
reHepaIbHOTO JUPEKTOPA, - PYKOBOJUTEIIO CTPYKTYPHOI'O NO/ipasie/ieHus (Hanpumep, Ipu
TIOTOTOBKE MAaTEPHAJIOB JJIs aTTeCTally pabOTHHKA).

5.5.3. 3ammTa IMepCOHANBHBIX JaHHBIX COTPY/IHHMKA HA 3JIEKTPOHHBIX HOCHTEIIAX.

Bce nmanku, cojepanye nepcoHaIbHbIE JaHHbIE COTPYAHHKA, JO/DKHBI ObITh 3alIHIICHE]
napoJieM, KOTOPEIHA cO00maeTcss pyKOBOIMTEIO CIIyKObI yIIpaBIICHHs! IIEPCOHATIOM H
PYKOBOJMTENIO CITyxKObI HHGOPMAHOHHBIX TEXHOJIOTHIA.

5.6. "BHemHsAs 3ammra”.

5.6.1. JIng 3amuThl KOH(GUASHMATEHONH HH(OPMAIIHH CO3/AI0TCH LIEIEHANPABICHHBIE
HeGIArONpUATHbIE YCIOBHS W TPYAHONPEOI0THMBIE IPENATCTBHA [UIS JIULA, IBITAIOMETOCs
COBEPIIATHL HECAHKIIMOHMPOBAHHBIH JOCTYI H OBJIafieHHe HHpopMmaluei. L{ebio i pe3ynpTaToM
HECaHKIIMOHHPOBAHHOTO J0CTYNa K HH(OPMALOHHBIM PECYPCaM MOKET OBITh HE TOJIBKO
OBJIAJICHHE [IEHHBIMHU CBEJECHUSIMH M MX HCIIOJIB30BAHUE, HO M HX BUAOH3MEHEHHE,
YHHYTO)KEHHE, BHECEHHE BHpPYCa, HOMeHa, halbCHpUKAlKs CONEPKAHNS PEKBU3HTOB
JOKYMEHTa H JIp.

5.6.2. TTox MOCTOPOHHHM JIMLIOM TOHUMAaeTCs JIF000€e M0, HE MMEIONIee HENOCPEICTBEHHOTO
OTHOIIEHHA K JEATEIbHOCTH KOMIIAHHH, TOCETHTEIH, paOOTHUKH JIPYTHX OPraHU3alMOHHBIX
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crpykryp. [locTopoHHEE JUla He TOJDKHBI 3HATh pacnpenenenue GpyHKuuii, paboane mpoueccs!,
TEXHOJIOTHIO COCTABIEHHS, 0OPMIIEHHS, BEICHHS U XPAHEHHS JOKYMEHTOB, 1€/l M pabounx
MaTepHAIIOB B OT/IEJIE IIEPCOHAA. :

5.6.3. Jlis obecnieueHus BHENIHEH 3allMThI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB HEOOXOIHMO
co0MI0AaTh A Mep:

- IOPAIOK IPHEMA, y4eTa i KOHTPOJIS JIEATEILHOCTH IIOCETHTENeH;

- IIPOIYCKHOM PeXXUM OpraHM3aluu,

- y4eT ¥ IOPANOK BEIIAYH YJI0CTOBEPEHHUH;

- TEXHUYECKHE CPEICTBA OXPAHBI, CUIHAIU3AINH,

- DOPSA/IOK OXPaHbl TEPPUTOPHH, 3/IaHUMH, TIOMEIIEHUH, TPAHCIIOPTHBIX CPE/ICTB;

- TpeGoBaHuA K 3amuTe AHGOPMAIMH P HHTEPBbIOMPOBAHNN B COOSCEIOBAHUAX.

5.7. Bce nmuna, CBA3aHHBIE C TIOIyYeHHeM, 00padOTKOM H 3allUTOl ePCOHANBHBIX JAaHHBIX,
0653aHbI OMACATh 00513aTENbCTBO O HEpas3rIalIeH!H IEPCOHATBHBIX JAHHBIX PAOOTHHKOB.
5.8. TTo BO3MOXKHOCTH IEPCOHANLHBIEC JAHHBIE 00€3THIABAIOTCS.

5.9. KpoMe Mep 3amUThI IEPCOHATBHBIX JaHHbIX, YCTAHOBICHHBIX 3aKOHOaTE/ILCTBOM,
paGoToaTeny, paGOTHUKA M HX NPEICTABUTENH MOTYT BbIPAOAThIBaTh COBMECTHBIE MEPBI
3aIUTHI IEPCOHANBHEIX TAaHHBIX PAOOTHHUKOB.

6. Ipasa u 06s3aHHOCTH PabOTHHKA

6.1. 3akperuieHue npaB pabOTHHKA, PETIaAMEHTHPYOIINX 3aUTY €T0 IEPCOHATBHBIX JaHHBIX,
obecIieunBaeT COXPaHHOCTH MOJIHOM ¥ TOYHOH HHYOPMALMH O HEM.

6.2. PaGOTHMKH M HX MPEACTABATEIH JODKHBI OBITH O3HAKOMIIEHEI IO PACIHCKY €
JIOKyMEHTaMH OPraH{3al(iil, yCTaHABIHBAIOIMMH MOPSI0K 00pabOTKH NEPCOHATIBHBIX JAHHBIX
paGOTHHKOB, a TaKkKe 00 MX MPaBax M 00A3aHHOCTAX B ITOH 00aCTH.

6.3. B memsix 3aluThl NepCOHATBHBIX JAHHBIX, XPaHAIHXCA Y paboTonares, pabOTHUK HMeeT
1paBo:

- TpeGOoBaTh UCKIFOUESHHUS HIIH UCIIPABICHHSA HEBEPHBIX HIIM HEIIOJHBIX NEPCOHANBHBIX TAHHBIX;
- Ha cBOOOHEIH OECIUIATHBIH JOCTYII K CBOMM IEPCOHANBHELIM JaHHBIM, BKIIOYas IIpaBo Ha
HoJIy4YeHue KO 000l 3anucH, cofepikamei NepcoHalbHEIC JaHHBIE,

- IEpCOHAIbHbIE JAHHEIE OL[EHOYHOTO XapaKTepa JIONOIHUTD 3asBJICHUEM, BRIPAKAIOIIMM €ro
COOCTBEHHYIO TOYKY 3PEHUS;

- OIIpeNeNsTh CBOUX MPEJCTaBUTEIEH Ul 3alIMThl CBOUX IIEPCOHATBHBIX NaHHBIX;

- HA COXPaHEHHE U 3alUTy CBOEH JTMYHON U CEMEHHOM TalHbI.

6.4. PaboTHUK 00s13aH:

- IepeiaBaTh pabOTONATEIIO WK €T0 NPEJICTABUTENO KOMIUIEKC IOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX IIEPCOHATBHBIX [JaHHBIX, COCTaB KOTOPBIX YCTaHOBNEH TPy aOBEIM
KoxekcoMm PO.

- CBOEBPEMEHHO c00bIIaTs paboTonaTeo 00 H3MEHEHHH CBOUX MEPCOHAIBHBIX IAHHBIX.

6.5. PaGoTHUKY cTaRAT paboTOaTeNs B U3BECTHOCTE 00 H3MEHEHNH (paMUIIMH, MMEHH,
OTYECTBA, JAThl POXICHHS, YTO MOJIy4aeT OTPaKEHHE B TPYAOBOH KHIDKKE HA OCHOBAaHHH
IpeACTARIEHHBIX JOKYMeHTOB. [IpK He0GX0AUMOCTH H3MEHAIOTCA JaHHbIE 00 00pasoBaHmH,
npodeccu, CeNHaTEHOCTH, IPUCBOCHHH HOBOTO paspsijia v 1p.

6.6. B 1esx 3amuThl 4acTHOM JKM3HH, JIHYHOM U ceMeiHOH TailHpl paOOTHHKH HE JOJDKHBI
OTKa3bIBAaTECA OT CBOErO Ipara Ha 00paboTKy NEPCOHANBHEIX TAHHBIX TOJIBKO C HX COIJIacHs,
IIOCKOJIBKY 3TO MOKET IOBJIeYb IPUYHHEHHE MOPAIBHOT0, MaTepHaIbHOIO BpEaa.

7. OTBETCTBEHHOCTH 3a pasriiallleHue KOH(QHACHIMATBHON
HHGOpPMAIIMH, CBA3aHHOM ¢ IEPCOHAIBHBIMA JAHHBIMU

7.1. TlepcoHaNbHAs OTBETCTBEHHOCTH - OHO M3 INIABHBIX TPeOOBaHUI K OpraHu3aIliy
()YHKIIMOHHPOBAHUS CHCTEMBI 3AIUTHI IEPCOHABHOM HH(pOPMALAN 1 00513aTENIbHOE YCI0BUE



obecnieuenns 3 (HeKTHBHOCTH 3TOH CHCTEMEIL.

7.2. I0puauyeckue ¥ pU3HIECKUE JIHIA, B COOTBETCTBHHU CO CBOMMH MOTTHOMOYUAMH
BIageomue uadopManueii 0 rpaxaaHax, oIy 4arniie i HCIIOIb3YIONHE €€, HECY T
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIaTebeTBOM Poccuiickoit Menepain 3a HapymICHHE
PeXHIMa 3aIMThL, 06pabOTKH U MTOPS/IKA HCTIOJIb30BAHHMS 3TOH HHPOPMAIIMH.

7.3. PyKoBOJHUTEIb, pa3pelaroniyii JOCTYII COTPY IHHMKA K KOHQHASHIHATEHOMY TOKYMEHTY,
HECET NEPCOHATLHYIO OTBETCTBEHHOCTD 38 JJaHHOE pa3peleHue.

7.4. Kaxxplii cCOTPYIHMK OpraHU3amuH, MOy aronmi 17s paboTEl KOHGUAEHIIHATBHBINA
TOKYMEHT, HECET EAUHOINYHYIO OTBETCTBEHHOCTD 38 COXPAHHOCTh HOCHTEIIS 1
KOH(pHAEHIHAILHOCTE HHPOPMALHH.

7.5. Jluna, BUHOBHBIE B HApYIIEHANW HOPM, PEYJIMPYIONIMX N0y YeHIE, 0OpadOTKY M 3aIUTy
TepCOHANBHBIX JAHHBIX PaGOTHHKA, HECYT AMCUHMIUIHHAPHYIO, aIMHHACTPATHBHYIO,
IpakIAHCKO-TIPABOBYIO MM YIOJOBHYIO OTBETCTBCHHOCTE B COOTBETCTBHH € (eneparbHEIMH
3aKOHaMH.

7.5.1. 3a HEHCIIOJIHEHNE WM HeHALIEXKalllee HCIIOJHEHUE pabOTHHKOM M0 ero BHHE
BO3JIOJKEHHEIX HA HEFO 0013aHHOCTEl [0 COOIIOIEHHIO YCTAHOBICHHOTO NOPs/Ka paboThI CO
CBEICHUAMH KOH(HICHIMAIBHOTO XapaKTepa paboTo/iaTeNb BIPaBe NPUMEHATE
npeaycMOTpeHHbIe TPy IOBBIM KOJIEKCOM JUCUHILTHHAPHEIC B3bICKAHUS.

7.5.2. JIoIKHOCTHBIE JIHIA, B 0053aHHOCTh KOTOPBIX BXOAUT BEAEHHE NEPCOHATBHBIX JIAHHBIX
COTpY/IHHKa, 00s3aHbl 00SCTIEYHTH KaKIOMY BO3MOMKHOCTh O3HAKOMIIECHHS C IOKYMCHTaMH H
MaTepHaJIaMH, HETOCPEACTBEHHO 3aTParnBalOIMMH €To IpaBa i CBOOOIBI, €CITH HHOE HE
peaycMoTpeHo 3akoHoM. HenpaBoMepHBlii 0TKa3 B IIPEIOCTABICHHH coOpaHHBIX B
YCTaHOBJIEHHOM IOPSIAKE JOKYMEHTOB, OO HECBOCBPEMECHHOE NPEIOCTABICHAE TAKHX
JIOKYMEHTOB HIIM HHOH HHGOPMAIKH B CITydasX, Npe/lyCMOTPEHHBIX 3aKOHOM, mbo
IIPEI0CTABIIEHHE HEMOIHOM WX 3aBeIOMO JIOKHOH HHYOPMAIMH - BIICUET HATOKCHHC Ha
JOIPKHOCTHBIX JINI] a/MAHHCTPATUBHOTO mTpada B pasmepe, onpenensemom Koxexcom 06
aJIMHHHCTPATHBHBIX IPaBOHAPYLICHHUSAX.

7.5.3. B coorBeTcTBHH ¢ ['paXk1aHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METO[aMH IOy TUBIIHE
MH(OPMAITHIO, COCTABIAIONIYIO CITyKeOHYI0 TaifHy, 00s13aHbl BOSMCCTHTh IIPHIMHEHHBIC
yOBITKH, IPAYEM TaKas ke 00513aHHOCTh BO3JIaraeTcs 1 Ha pabOTHHKOB.

7.5.4. YrooBHAs OTBETCTBEHHOCTH 3a HAPYIIEHHE HENPHKOCHOBEHHOCTH YaCTHOM XH3HH (B TOM
yHCIIe He3aKOHHOE COOHpaHHe WM PACHpOCTpaHeHHe CBEICH I 0 YaCTHOM XKI3HH JTHIA,
COCTaBJISIOIIETO €T0 JIMYHYIO KM CEMEIHYIO TaifHy, 6€3 €ro coryacus), HelpaBOMEpHbIH
JOCTYII K OXpaHAeMOH 3aKOHOM KOMITBIOTEPHOH MH(OpMaiuy, HeNPaBOMEPHEIH OTKa3 B
TIPeNOCTABICHHH COOPaHHBIX B YCTAHOBICHHOM TOPSIKE JIOKYMEHTOB M CBEJCHHI (€CITH 3TH
IESHUS NPUYMHITA BPel [IpaBaM i 3aKOHHBIM MHTEPECaM IPa/aH), COBEPIICHHBIC JILIOM C
ACHOIB30BAHMHEM CBOETO CIIYKeOHOrO MOJIOKEHHS HaKa3bIBAETCs MTPapoM, MO0 JIHIICHHEM
IpaBa 3aHUMATh ONPE/IeICHHBIE JODKHOCTH HITH 3aHMMATHCS ONPEACICHHOM JeATENBHOCTBIO,
1au6o apectoM B cootBeTcTBHE ¢ YK P®.

7.6. HenpaBOMEpHOCTE IEATENLHOCTH OPraHoB IOCYIApCTBEHHOM BIACTH H OpraHu3alui 1Mo
¢6OpY M HCIIONB30BAHMIO NEPCOHATBHBIX JIAHHBIX MOXKET GBITh YCTAHOBICHA B Cy IeOHOM
MOPSAKE.



